
Annex C
Guidelines / TRL / Guidance Notes

Navigation Overview



Current INSARAG Webpage 



Proposed INSARAG.org Layout

Technical
Reference Library

Preparedness

Mobilisation

Operations

Demobilisation

Post-Mission 

IEC/R AAR 

View All

1. “Methodology” Tab would be revised into three new tabs to reflect the 

endorsed concept by ISG 2019

2. Tabs relating to the Guidelines and ISG endorsed materials will also be 

colour coded differently to facilitate user navigation

INSARAG 
Guidelines

Volume I

Volume II, Manual A

Volume II, Manual B

Volume II, Manual C

Volume III

Guidance Notes

Information 
Management Tools

Checklists

Manuals



‘INSARAG Guidelines’ Layout

Category 

Volume I

Volume II, Manual A

Volume II, Manual B

Volume II, Manual C

Volume III

Technical Reference 
Library

INSARAG 
Guidelines

Guidance 
Notes



Title Category Description
Document 
FAQ POC

Upload 
Date

‘Guidance Notes’ Layout

Category 

Information Management 
Tools

Checklists

Manuals

All

Technical Reference 
Library

INSARAG 
Guidelines

Guidance 
Notes

Create/Upload SearchCreate/Upload Search IEC Checklist Light



Category 

Information Management 
Tools

Checklists

Manuals

All

Title Category Description
Document 
FAQ POC

Upload 
Date

1 IEC Checklist Light Checklists

Checklist for USAR 
Teams seeking 
classification as 
INSARAG HT

LTWG, 
Name, Email

03/02/2020

2
IEC Checklist 

Medium
Checklists

LTWG, 
Name, Email

05/02/2020

3 IEC Checklist Heavy Checklists
LTWG, 

Name, Email
01/02/2020

4 IER Checklist Light Checklists
LTWG, 

Name, Email
04/02/2020

5
IER Checklist 

Medium
Checklists

LTWG, 
Name, Email

06/02/2020

6 IER Checklist Heavy Checklists
LTWG, 

Name, Email
02/02/2020

‘Guidance Notes’ Layout

Technical Reference 
Library

INSARAG 
Guidelines

Guidance 
Notes

Create/Upload SearchCreate/Upload Search IEC Checklist Light

Clicking on any of the

row will display content

from the desired

category



Title Category Description
Document 
FAQ POC

Upload 
Date

1 IEC Checklist Light Checklists

Checklist for USAR 
Teams seeking 
classification as 
INSARAG HT

LTWG, 
Name, Email

03/02/2020

2
IEC Checklist 

Medium
Checklists

LTWG, 
Name, Email

05/02/2020

3 IEC Checklist Heavy Checklists
LTWG, 

Name, Email
01/02/2020

4 IER Checklist Light Checklists
LTWG, 

Name, Email
04/02/2020

5
IER Checklist 

Medium
Checklists

LTWG, 
Name, Email

06/02/2020

6 IER Checklist Heavy Checklists
LTWG, 

Name, Email
02/02/2020

‘Guidance Notes’ Layout

Technical Reference 
Library

INSARAG 
Guidelines

Guidance 
Notes

Create/Upload SearchCreate/Upload Search IEC Checklist Light

Clicking on any of the

title names to download

the item

Category 

Information Management 
Tools

Checklists

Manuals

All



Title Category Description
Document 
FAQ POC

Upload 
Date

1 IEC Checklist Heavy Checklists

Checklist for USAR 
Teams seeking 
classification as 
INSARAG HT

LTWG, 
Name, Email

01/02/2020

2 IER Checklist Heavy Checklists
LTWG, 

Name, Email
02/02/2020

3 IEC Checklist Light Checklists
LTWG, 

Name, Email
03/02/2020

4 IER Checklist Light Checklists
LTWG, 

Name, Email
04/02/2020

5
IEC Checklist 

Medium
Checklists

LTWG, 
Name, Email

05/02/2020

6
IER Checklist 

Medium
Checklists

LTWG, 
Name, Email

06/02/2020

‘Guidance Notes’ Layout

Technical Reference 
Library

INSARAG 
Guidelines

Guidance 
Notes

Create/Upload SearchCreate/Upload Search IEC Checklist Light

All content heads

can be sorted and

filtered in

alphabetical or

numerical order

Category 

Information Management 
Tools

Checklists

Manuals

All



Title Category Description
Document 
FAQ POC

Upload 
Date

1 IEC Checklist Heavy Checklists

Checklist for USAR 
Teams seeking 
classification as 
INSARAG HT

LTWG, 
Name, Email

01/02/2020

‘Guidance Notes’ Layout

Technical Reference 
Library

INSARAG 
Guidelines

Guidance 
Notes

Create/Upload SearchCreate/Upload Search IEC Checklist Heavy

§ Search function is based on key words

found within the table (e.g. title name,

description etc.)

§ Complements ‘Sort and Filter’ function

Function for document uploader

Category 

Information Management 
Tools

Checklists

Manuals

All



Guidance Notes - Proposed Upload/Create Field

Field Description

Title Written by Uploader

Document to be Uploaded Document for uploading by Uploader

Category <Drop Down Box>

Description Written by Uploader

Document FAQ POC Name 

Email

Country

Designation 
§ Classified USAR Team Focal Point
§ National Ops Focal Point
§ INSARAG Working Group

Uploader - ISG endorsed materials will be uploaded through the secretariat



‘Technical Reference Library’ Layout – Option A

Technical Reference 
Library

Guidance 
Notes

INSARAG 
Guidelines

Content 

Preparedness

Mobilisation

Operations

Demobilisation

Post-Mission 

IEC/R AAR

View All

Create/Upload Search

Disclaimer
Downloader to note that uploaded materials are not endorsed by the INSARAG and should be viewed
as an document for reference on the adopted practices/technology by other classified teams

Title Cat
Sub-
Cat

Description Uploader
Document 
FAQ POC

Upload
Date

1
SGP-

01 IER 
AAR

AAR -

Best practices 
from 

Singapore’s 
IER

Singapore
Mr Sim,

Sim@mail.com

Singapore
Mr Jon,

Jon@mail.com

11/12/
2020

§ Content heads of TRL includes the five categories from the “International USAR

Response Cycle” as endorsed during ISG 2019 and a row for IEC/R – provides

familiar terminology to the reader / uploader and facilitate easy viewing /

upload of the desired content

§ Mode of navigation is similar to ‘Guidance Notes’ section



‘Technical Reference Library’ Sub Categories

1. Policy

2. Mechanism / Framework

3. Logistics

4. Search and Rescue

5. Medical

6. Resource / Manpower Management

7. Information Management and Technology

Universally applied to all content heads

Content 

Preparedness

Mobilisation

Operations

Demobilisation

Post-Mission 

IEC/R AAR

View All

Policy

Mechanism/Framework

Logistic

Search and Rescue 

Medical 

Resource / Manpower Management

Information Management and Technology

View All



‘Technical Reference Library’ Admin View

Technical Reference 
Library

Guidance 
Notes

INSARAG 
Guidelines

Create/Upload Search

Disclaimer
Downloader to note that uploaded materials are not endorsed by the INSARAG and should be viewed
as an document for reference on the adopted practices/technology by other classified teams

Title Cat
Sub-
Cat

Description Uploader
Document 
FAQ POC

Upload
Date

Endorsement

§ For audit by INSARAG Secretariat – additional column will be provided to view uploaded

document that endorses TRL material

§ INSARAG Secretariat can remove the material if found without proper endorsement

§ Can only be viewed by website admin / INSARAG Secretariat ONLY to verify the document

Content 

Preparedness

Mobilisation

Operations

Demobilisation

Post-Misison

View All



TRL - Proposed Upload/Create Field
Field Description

Title Written by Uploader

Document to be Uploaded Document for uploading by Uploader

Category <Drop Down Box>

Sub-Category <Drop Down Box>

Description Written by Uploader

Document Uploader Name 

Email

Country

Designation
§ Classified USAR Team Focal Point
§ National Ops Focal Point
§ Working Group

Document FAQ POC Name 

Email

Country

Designation
§ Classified USAR Team Focal Point
§ National Ops Focal Point
§ Working Group

Endorsement Evidence Upload
(For audit by INSARAG Secretariat, UN OCHA
– additional column will be provided for website
admin / secretariat to verify the document)

§ All Technical Reference Library document must be endorsed by the
National Ops Focal Point, consulted with the relevant WG and uploaded
along with document for audit purposes

§ A disclaimer will be included to notify uploader that the he/she is
responsible for the accuracy of the content



Document Submission Workflow

Share document with INSARAG Secretariat

for upload to either INSARAG Guidelines or

Guidance Notes

Consult with  

Relevant Working 

Group for support

Yes

No

No

Seek approval from National Ops 

Focal point

Consulted and 

supported by WG 

Upload document to TRL

No

Is document 

ISG Endorsed?

Has it been approved by 

National Ops Focal 

Point?

Does the content 

relate to a relevant 

WG?

Yes Yes



Additional Notes for Uploading

1. All field heads are fixed

§ Any changes or additions have to be made with approval through ISG by

GRG

2. Document of Endorsement should contain an affirmative “supported” by

National Focal Points (Operations) and can be uploaded in the medium it was

approved under (i.e. email, meeting minutes etc.).



End


